ALABAMA

PUBLIC
HEALTH

How to Access and Log In
to LCMS

INSTRUCTION MANUAL

Revised August 8, 2018
Version 5.0




Table of Contents

HOW 10 ACCESS LM S .o e e e
How to Navigate the LCMS Log IN Page.......coveiiiieiii e
Create A NEW A C COUNT . e

Revised August 8, 2018 Page 2 of 9



How to Access LCMS

Option 1. Access LCMS through the ADPH home page at www.alabamapublichealth.gov.
Then select the “Login” link in the upper right portion of the web page.

AboutUs | Careers | Help/FAQ | Login

ALABAMA PUBLIC HEALTH eo00260 ©

AGREATEZD &

2o & pumas | Lomssteguasons |

DAY WALK

EMPLOYEE HEALTH & FITNESS WALK 2017

You will be directed to the central login portal for ADPH applications.
Locate and select the LCMS (Learning Content Management System) link.

Hoema | About / Login Portal

Login Portal

Welcome 1o the central fog in portal for ADPH amployee, partnar, and healih provider appicasons.
The links balow wil 19k you 10 the specific 109 in page for the ksted applications

ABCCEDP (Alsbama Breast and Cervical Cancer Early Detecbon Program)
ADPH Employas Emad

ADPH Empioyee iNotes

ADPH Employae iNotes (Alemats)

ADPH Security Portal

AIMS (Aisbama incidant Managamant Systam)

ALERT (Alabama Emargency Response Tochaology)

ALNBS (Alabama NEDSS Base System)

ARIA (Automated Report of Incidonts and Accidents)

Cascade Server

CEMPlanner(TM) (Comprebensive Emergency Management Planner)
MAP State Empioyee Information System

I1AS (incrdent Action System)

ICS JournalTasking

ImmPRINT (Immunizabon Pabent Resource with Infernet Techaology)

LCMS (Leaming Content Management Syslem)_

Option 2: Access LCMS directly by entering: http://www.adph.org/extranet into your web address bar.

& ADPH Learning Network - Windows Internet Explorer

v adph.org/extranst/ D=

Choosing either option will direct you to the Training Opportunities page.
Next, click on the “Log In” link, which is located in the upper right portion of the Training Opportunities page.

= —— . Manday, May 01, 2017
ADPH® f

Alsbama Depariment of Public Healih

-P Log In » Log In Help » Courses
apmord sanech [ IRCEETEIIRN W anees e - -

Training Opportunities

Satellite Conferences/Webcasts On Demand Webcasts

» Schedule » On-demand
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How to Navigate the LCMS Log In Page

Create a New Account

Create a new LCMS account by selecting “Don’t have a Username? » Click Here”.
(Do not create more than one LCMS account.)

~Log In

To Log In, enter vour Username and Password
Don't have a Username? k Click Here To create a new account

* |Username:

* Password:

LOGIN 30

* - Indicates required field

ADPH Learning Content Management System (LCMS)
Can't remember Username or Password? » Click Here

Retrieve Log In

If you are an existing user and you need to retrieve your Username and/or Password, select the
“Can’t remember Username or Password? » Click Here” link.

-Log In

To Log In, enter your Username and Password.
Don't have a Username? k Click Here

* |Jsername:

* Password:

LOGIN 30

* - Indicates required field

ADPH Learning Content Management System (LCMS)
Can't remember Username or Password? * Click Here To retreive log in
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Log In

If you are an existing user and you remember your log in credentials, enter your username and your password.
Then click the “LOG IN” button.

If your log in is successful, you will be directed to your LCMS “My Account” page.

~Log In

To Log In, enter your Username and Password.
Don't have a Username? k Click Here

* Username: Log in if you remember your
IR Username & Password.

LOGIN 30

* - Indicates required field

ADPH Learning Content Management System (LCMS)
Can't remember Username or Password? ¥ Click Here

Sample Newuser
__ June 27, 2016

RESEARCH

My Account

—Professional Development— Form Center

» Courses » {10) Registration Forms
My Courses »(43) Testing Forms

» My Waiting List +(462) Survey Forms

¥ My Curriculum Planner + (0) Volunteer Forms

» My Transcript »(24) Other Forms

* My Forms
» Self Assessments ——Message Center
+{0) Check Messages

* Contact Support

Personal Information
» Edit Profile
» Change Password

Publications

¥ Publications

® ER NETSUITE v.2 Enterprise Edition
Click Here ALABAMA DEPARTMENT OF PUBLIC HEALTH

If your first name and last name are not shown in the top right corner above the current date and at the bottom
left corner of the page, select the “If this is incorrect: » Click Here” link to be redirected back to the log in
screen. Then you will need to contact LCMS Support for assistance with logging in to the correct account.
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How to Create a New LCMS Account

To register for a new LCMS account, select the
“‘Don’t have a Username? » Click Here” link on the Log In page.

-Log In

To Log In, enter yvour Username and Password
Don't have a Username? k Click Here To create a new account

* |Jsername:

* Password:

LOGIN 30

* - Indicates required field

ADPH Learning Content Management System (LCMS)
Can't remember Username or Password? k Click Here

You will be directed to the “Registration Information” page. Enter your information into each field on this
screen.

Choose your LCMS username. If you are an ADPH employee, you are recommended to use your Network ID
as your username. If you have any questions contact LCMS Support.
Then click the “SUBMIT” button to finish creating your new LCMS account.

Registration Information

&

r Click here if you already have a Username and Password?

First Hame: * |NewlLCMS

Last Hame: * |Account

Email:* |mynewlLCMSAcct@adph.state.al.us

Username: * MyNewAcct Choose your unigue Username
Password:* sesess Choose a password, 4-12 characters
Password:* sesess Confirm password

PIN: * 5555 Last 4 digits of SSN

* - Indicates required field I
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Your first and last name will appear above the current date in the top right corner and in the bottom left corner
of your “My Account” page. Your LCMS Account will allow access to any courses or forms that are available to
you.

MNewlCMS Account

Menday, May 01, 2017

~My Account

~Professional Development——— ~Form Center

F Courses } {6) Registration Forms
» My Courses » (44) Testing Forms

* My Waiting List » (457) Survey Forms

» My Curriculum Planner » (D) Volunteer Forms

» My Transcript » (38) Other Forms
My Forms

» Self Assessmenis

~Message Center

. ¥ {0} Check Messages
~Personal Information—— ¥ Contact Support

» Edit Profile

+ Change Password

~Publications

» Publications

© ER NETSUITE v.2 Enterprize Edition
ADPH Learning Content Management System (LCMS)

ADPH Employees, Nursing Students, Externs, Interns, and Volunteers

After creating an account, notify LCMS Support via email at Icmssupport@adph.state.al.us so that your
account can be linked to the appropriate user group.

Once your LCMS account is linked, you will have access to all of the trainings that are available to your
account type. If LCMS Support is not notified, you will not be able to view any of the required courses in LCMS.
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How to Retrieve your LCMS Username and/or Password

If you have forgotten your LCMS Username and/or Password, select the
“Can’t remember Username or Password? » Click Here” link.

rLog In

To Log In, enter your Username and Password.
Don't have a Username? » Click Here

* Username:

* Password:

LoGiN 50

* - Indicates required field

ADPH Learning Content Management System (LCMS)
Can't remember Username or Password? » Click HE-"E-

Enter your First Name, Last Name, and PIN here. Then click the “Submit” button to retrieve your
LCMS username.

~Forgotten Log In Information?

Use the form below to retreive your Log In information.

* First Name: |[Sample
* Last Name: Newuser

* PIN: 1234 | Last 4 digits of SSN

~Login Information

Review the Log In information below.
Sample Newuser

User Name: SamNewUser

Send Log In information to this address: samoooooooooc@adph.state.al.us

[ e

Remember to change your password once you are logged into the system.

Your User Name will be displayed on the “Login Information” page. Notice that neither your password nor your
complete email address is displayed. For security reasons, you must click the “Email Now” link to receive your
password.
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-Forgotten Your Password?

Your Log In information has been sent to yvou via the email address stored for your
account.

User Name:

SamNewlUser

LOGIN S0

You will receive a confirmation that your Log In information has been sent to your email address.

If your email address is not up-to-date in your LCMS Profile, you will not receive the email. In this case, you
must notify LCMS Support to receive assistance. Check your email inbox for an email from Registration.

. ! . Important Email from ADPH (Please Do Not Respond to this Emaill)

Registration
il

Please keep in a safe place.

Passwordunlqu3#

Please contact LCMSSupport@adph.state.al.us if you need additional assistance.
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